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1  Answer the following questions : (any eight) 8
(1) What is the use of scroll bar ?
(2) Give full form of FDD, BIOS.
(3) Define worksheet.
(4) What is the use of display card ?
(5) Mention the limitations of computer.
(6) Name the device used to input pictures and images by
converting to digital form in to the computer.
(7) Explain the DOS command - restore.
(8) Explain print preview.
9 Explain "My Computer".
2  Explain the following questions in detail : (any two) 10
(1) Mention the functionality of operating system. Explain
types of OS.
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(2) Explain mail merge feature of MS Word.

(3) Draw the block diagram of computer and explain the
functionality of each component.

3  Explain the following functions by giving 3 examples of 6
each functions : (any two)

(1) Statistical functions
(2) Lookup and Reference functions

(3) Date and Time functions.

4  Write short notes : (any two) 6
(1) Computer Languages
(2) Stages involved in recording macro

(3) Design templates.
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